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POSITION:  DIRECTOR OF FINANCE AND ADMINISTRATIVE SERVICES
The City of Richland Hills, Texas (pop. 8,000) is seeking a Director of Finance and Administrative Services. This position will provide management and oversight of all financial and budget activities for the City; oversees the City’s Municipal Court, Utility Billing and Human Resources operations; provides excellent customer service to internal and external customers; coordinates assigned activities with other departments and outside agencies; and provides highly responsible and complex administrative support to the City Manager.
THE CITY:  The City of Richland Hills is a small community in the Dallas/Fort Worth metropolitan region. It is an organization deeply committed to providing quality services to the community; creating a culture of professionalism, respect, dignity and trust; promoting honesty, integrity and transparency. We seek candidates who have an ability to use innovation and initiative in decision making to better serve the public.
JOB REQUIREMENTS: This position requires a Bachelor’s Degree in Business Administration, Accounting or Finance, and a Certified Government Finance Officer (CGFO) is strongly preferred. A minimum of five (5) years of increasingly responsible experience in government fiscal services with three (3) years of administrative and supervisory experience is required. Working knowledge of OpenGov/STW software strongly preferred.

The successful candidate must have the ability to develop and maintain cooperative and professional relationships with employees, citizens, community and private organizations, elected officials, boards and commissions. The candidate must be able to perform tasks with accuracy and completeness; provide effective leadership, building trust and teamwork; maintain a flexible schedule requiring evening and/or weekend activities and clear a post-offer physical, drug test and criminal background check. 

COMPENSATION: The annual salary range is $86,856 to $117,577. Additional benefits include: TMRS - 7% match 2 to 1; medical, dental, life insurance and long-term disability at no cost to the employee. In addition, the city provides optional benefits such as deferred compensation, flexible spending, and provides vacation and sick leave, and 11 paid holidays.
TO APPLY: Please submit cover letter, resume, application and three references to: Candice Edmondson, City Manager, 3200 Diana Drive, Richland Hills, TX 76118 or email to: cedmondson@richlandhills.com; or fax 817.616.3803.  

EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER

The City of Richland Hills does not discriminate on the basis of race, color, national origin, sex, religion, age, veteran, and/or disability status in employment or provisions of service.
